[image: ][image: ]SPATIAL PLANNING COMMITTEE
DEVELOPMENT AND BUILDING PERMITS
REQUIREMENTS
[image: ]


	
STEPS FOR OBTAINING A DEVELOPMENT AND BUILDING PERMIT


	STEP 1
	Buy your development and building application form from the Physical Planning Department of the Assembly.


	STEP 2
	BASIC REQUIREMENTS
· Three (3) copies of Registered Land Document or Unregistered Land Document with a favourable Search Report from Lands Commission, Koforidua.
· Building Permit Application Form 
· Four (4) Copies of Certified Building Drawings
· Ghana National Fire Service Report.

ADDITIONAL REQUIREMENTS
(FOR MULTI – PURPOSE AND MULTI - USAGE)

· Four (4) Copies Of Structural Drawings
· Environmental Protection Agency Report 
· Soil Test Report
· Geotechnical Investigation Report / Traffic Impact Assessment Report.
· Structural Integrity Report in case development has already commenced or is completed. 


	STEP 3
	Complete the application form with the required information and add the above listed documents


	STEP 4
	· Pay Development Permit and Inspection / Plotting Fee at the Physical Planning Department. 

· Assessment of Building Drawings for Permit Fee and Penalty in incase development has already commenced or completed from the WORKS Department.

· Corrections to be made (if any) to the Building Drawings


	STEP 5
	The Secretariat will process the application within three (3) months for the Technical Sub Committee Inspection, Assessment and Recommendation.

· The Technical Sub Committee recommendation on the application is forwarded to the Spatial Planning Committee within  two (2) weeks for final decision

· Possible decision
· Approval
· Regularization
· Deferral
· Refusal 
· In the case of deferral, the applicant will be notified and advised on what needs to be done for further consideration.
· In case of refusal the applicant will be notified of the reason(s) for the refusal.  

	
FOR FURTHER INFORMATION, CONTACT THE SECRETARIAT
PHYSICAL PLANNING DEPARTMENT OF THE ASSEMBLY0202 53 36 97  
 0559 21 40 66


ON MOBILE NUMBER:   
[bookmark: _GoBack]Or www.nama.gov.gh
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